
1 Hunter Street, S.W. 
Atlanta, Georgia 30334 

i ' . A C T I O N  R E Q U E S T E D  

*ex. .o. 

J * 656-2332 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

The mission of the Department of Veterans Service is to serve the veterans of Georgia, their 
dependents and survivors in all matters pertaining to veterans affairs by informing the 
veteran population and their families about all veterans benefits, and by directly assisting 
and advising veterans and their families in securing the benefits to which they are entitled. 

As State Approving Agency under a reimbursement contract with the Veterans Administration 
:his department approves and supervises all institutions and establishments in Georgia which 
)ffer education and training under the provisions of Chapters 34,  35 and 36,  Title 38 ,  U.S. 
:ode. 

1 *D.sc"IP710. 0,  SSnIEB - larlvde For. *o For. TiflF. il an, 

Documents relating to establishments approved fo< veterans training such a s  Institutions of 
Higher Learning (In), Institutions Below College Level (BCL), Flight Schools and On-the-Job 
Training (OJT). File includes approval documents and changes thereto and copies of periodic 
evaluations conducted by this office and the Veterans Administration. 
alphabetically by name of training establishment. 

File is arranged 

Sample attached. 



13. Is t h i s  the Record Copy of the  ser ies?  .i [ I  u 
M 11 

15. Is the information contained i n  t h i s  s e r i e s  ever summarized or published? [I rxl 

~ " 1  M 

14. Is there a duplication of t h i s  series i n  -other of f ice  or agency? . .  
Record copy is  in Atlanta office.  

. .  
! 

16. Does the  se r i e s  contain c lass i f ied  information Gqui r ing  securi ty  'hanbiing? 

17. Does the se r i e s  document pol ic ies  and procedures of agency's operation or function? [ 1 

- 
~ - . .  . .  ~. 

18. Could t h e  function be performed i f  the f i l e s  were l o s t  or destroyed? 

19. Is the se r i e s  (or major portion of it) regularly microfilmed? I f  yes, why? 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  11 [rg 

Ixl [ I  
[ I  

Copies could be obtained from record copy. 

~. .~ ~ 
~~ . -  

?1. 

22. Is the se r i e s  affected by Federal or grant funds? 

Does the record se r i e s  contain documentation produced as EDP printout? -: 11 
11 14 

~ ~ I1  [I 
. .~ ~. ~ . .  ~ ~~ ~. . . ~~ 

.~ . . .  .. . ~~ 

23. W i l l  t here  be ' a  need for  these Tecords 10, 1 5  years from nov? "If  -yes,  what? . ~. 
. .  .~ .~ .. . ~. . 

. .  ~ ~ ~ . . .  ~~ ~. ~ . ~ .  . 
~ ~~~ .. . . ~. ... .~ .. ~ 

. .~~ ~. ~ 

~~~ 

~. - .  !4. R E Q U I R E K N T s .  The following requires the f i l e s  t o  be keptSee I t e m  25 years: 
. .  ~. ~ .~ ~ 

~.~ ~ . .  ~ ~ .~ ~ 

~ . .  - .~ ~ . ~. . .  . .  .~ ~~. .~ ~. . .  ~. . ~ .  

a.MSTATE ~~ b.[]STA!?VPE OF .~-c.[]AUDIT ~ d.[]FEDE%lL ~ e:[]ADMINISTRATIVE~z f.[]HrSToRICAL . : - -  
i~ ~VGm- . ~ LAW = .I:LIMITATION PEWOD LAW  DECISION ~ ~~~ .- 

(Cite Lm, Statute,  o r  other reason for  the retention requirement) 

Georgia Code Annotated 78-413 

?5. AGENCY E C O M M N D A T I O N S .  This agency recommends tha t  the f i l e  s e r i e s  be cut off a t  the encl 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -B]OTHER ,then : 

A.[]Destroy immediately a f t e r  cut off. . . .  . 
~ 'B.[]Hold i n  current f i l e s  v e a ~ - - - ' ~  :~ 'monfh~(s)/ y e & ( s ) ,  then: 

. .  ~ ~ 

~~ .~ .~ ~ 

i []Destroy. . .  
~. : 2 []Transfer t o  fecords ~ c s n t e r ;  hold ~ y e a d s )  , . then: 

b []Transfer h i s t o r i c a l  material  t o  Archives; 

.~~ 

~~ 

~. 
~ 

. .. . .  . .  ~ . ~~: 'a []Destroy. ~- ~. 
~ 

. .  ~ 

destroy remainder. 
3 [ l ~ e s t r o y  a f t e r  audit (or y e a d s )  after audit). ~~ 

C.[]Hold i n  current f i l e s  area indefinitely.  
D.[]Hold i n  current f i l e s  area year (s ) .  then t ransfer  t o  Archives permanently. 

Upon withdrawal of approval of i n s t i t u t ion  or t ra ining establishment, 
withdraw from ac t ive  f i l e  and place in inact ive f i l e ;  cut  off inact ive f i l e  at end of each 

fiscal  year; hold i n  current f i les area for  1 year; then destroy. 

E.wDther 

(Indicate br ie f ly  ra t ionak  for  recomndatims aboue/or # r i t e  additional remarks): 

Recommendations .. . 
i n  Paragraph 25  


